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1.OBIIME NOJIOKEHUS :

1.1. Hacrosimee monoxxeHue pa3pabOTaHO B COOTBETCTBHH C ['paKAaHCKUM KOJEKCOM

Poccuiickoit ®@enepanun, DenepanbHbIM 3akoHOM Poccuiickoit deaepanuu ot 29 nexadps

2012 r. N 273-®3 "O6 ob6pazoBanuu B Poccuiickoit @eneparnuu'", ¢ mpuka3zoM MHHHCTEPCTBA

O6pazoBanus P® or 1 mapra 2004 r Ne 936 «O peanuszanuu peIICHUS KOJUICTHH

MunucrepcrBa obpazoBanus Poccun ot 10.02.2004 r. Ne 2/2 «O0 OCHOBHBIX HAIlPaBICHHSIX

COBEPILEHCTBOBAHUS  JIEATENILHOCTH  OMOIMOTEKH  yupexaeHuil obumero oOpa3oBaHMs

Poccuiickoit ®enepanun», PenepaabHbiM 3aK0HOM 0T 25 uiouasa 2002r. Ne 114-®3 «O

NMPOTHBOAEHCTBUU IKCTEMHUCTCKOM esiTeJJbHOCTH» H Ne 436-D3 ot 29 nexadps 2010 r. "O

3ammTe Aereil oT uMHGpopManuM, NPUYMHSIONIE BpeJ HMX 3/0POBbI0 M Pa3sBHUTHIO» (C

NOCJAeyIOIUMH HW3MEHEeHUSIMH W [ONOJHEHUSIMM), B COOTBETCTBUHM C (eaepaabHbIMU

rOCY/JapCTBEHHBIMU 0Opa3zoBarenbHbIMU cTaHmaptamu  (manee — ®I'OC HOO u OO0O0),

YcTaBoM yupekIeHuUs.

1.2. bubnuoteka obecrieynBaeT MpaBa y4aCTHUKOB 00pa30BaTEIHHOTO IpoIiecca Ha OecIuIaTHOe

H0JIb30BaHKEe OUOIMOTEYHO-UH(DOPMALTIOHHBIMU PECYPCAMHU.

1.3. Lenu 6uGIMOTEKH COOTHOCSTCSA C LEISIMH 00pPa30BaTEIBHOTO YUPEKIACHUS:

dopmupoBaHue 001l KyJIbTyphl JIMYHOCTH oOyuaromuxcs Ha ocHoBe ycBoeHus ®I'OC HOO
u OOO, co3gaHue YyciaoBUM Ui CTAHOBJEHHWS JIMYHOCTH IIKOJbHUKA, PACKPBITUS €ro
UH/IMBUYAJIbHBIX CHOCOOHOCTEH, BOCHMTAHUS TPaKAAHCTBEHHOCTH, TPYAOIIOOUS, YBaXEHHS K
mpaBaM M CBOOOJIaM YelIOBEKa, JTIOOBU K OKpyKarolei npupoje, Ponune, cembe, GpopmupoBanue
3JI0pPOBOT0 00pa3a KU3HHU.

1.4. bubnuoteka pyKOBOJCTBYETCS B CBOEH J€ATEIbHOCTH (efiepalbHbIMU 3aKOHAMU, YKa3aMu
u pacnopsbkeHusmu [Ipesunenra Poceniickoii denepanyy, IOCTAHOBJIECHUSIMU U PaCOPSKEHUSAMHU
IIpaBurensctBa P® wu wucnosHuTEnbHBIX OpraHoB KpacHospckoro kpas u  borydaHckoro
MYHUIUNAIBHOTO  pailioHa, YcTaBoM  001e00pa30BaTeNbHOIO  YUPEXKJIEHHUs, HACTOSIIUM
ITonoxenuem.

1.5. JledarenbHOCTh OMOJIMOTEKHM OCHOBBIBA€TCS Ha MPUHIMIIAX JEMOKPAaTHH, T'yMaHU3Ma,
00LIe10CTYITHOCTH, TPUOPUTETA 0OIIEUETIOBEUECKUX [IEHHOCTEH, TPakJaHCTBEHHOCTH, CBOOOIHOTO
pa3sBUTHS TMYHOCTH.

1.6. Tlopsmok TmOJNB30BaHMS HMCTOYHUKAMH HWH(POpPMAIMHU, TIepeueHb OCHOBHBIX YCIyr |
yCIOBHA UX HpeAocTaBieHus onpeaeistores [lonoxennem o Oubanoreke 0011e06pazoBaTeIbHOIO
yupexieHus u [lpaBunamu noiap3oBaHus ONOINOTEKOM.

1.7. OO6pa3zoBarenbHOE YUpEKIEHHE HECET OTBETCTBEHHOCTh 3a JOCTYIHOCTh M KayecTBO
610IMOTeYHO-UH(OMAIIMOHHOTO 00CTyKUBaHUS OMOITUOTEKH.

1.8. Opranuzanus oOcayXMBaHUS YYaCTHUKOB 00pa30BaTEILHOTO IMpOLEcca MPOU3BOAUTCS B
COOTBETCTBUU C TMpaBUJIAMH TEXHUKH OE30MACHOCTH M MPOTHBONOKAPHBIMU, CAHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSMH.

2. OCHOBHBIE 3ATAYMN.

2.1. O6ecneyeHne yyacTHUKaM 00pa30BaTEIBLHOTO IPoIiecca - 00yJaroIuMCs, MeJarorndecKuM
pabOTHUKAM, POAMUTENSM OO0YJAIOIIUXCS - TOCTyNa K MH(OPMAIMH, 3HAHUAM, UAESIM, KYIbTYpHBIM
LIEHHOCTSM TOCPEICTBOM HCIOJIb30BaHUS OUOIMOTEUHO-UH(POPMAIIMOHHBIX PECYPCOB YUPEXKICHUS
Ha Ppa3IUYHBIX HOCUTENsAX: OyMaKHOM (KHWXKHBIM (oHA, (QOHA NEepHOAMYECKUX H3JAHHH);
MarHuTHOM (doHI ayauo- U BuuaeokacceT); HuGpoBoMm (CD-aucku); KOMMYHHUKAaTHBHOM
(KOMIIBIOTEPHBIE CETH) U MHBIX HOCHUTENSIX MPU YCIOBHM KOMIBIOTEpU3alMM OMOIMOTEKH, KpOMe
HCTOYHMKOB HMH(POPMALUM, BKJIKYEHHBIX B (edepajbHbIii CIHHCOK 3KCTPEMHCTCKOMN
JIMTEepaTypbl, KOTOpbIe B 0M0JIMOTeKaX 3anpenieHbl.




2.2. BocnutaHue KyJIbTypHOTO M TPAXKIAHCKOTO CAMOCO3HAHMS, MOMOIIb B COLMAIU3ALUU
00y4aromerocsi, pa3BUTHH €ro TBOPYECKOTO MOTEHIIHATIA.

2.3. ®opMupoBaHHE HaBHIKOB HE3aBUCUMOTO OUOIMOTEYHOT O OJIB30BATENS: 00yUEHHE MTOUCKY,
0TOOpY M KpUTHYECKOH orleHke nHpopMmanmu B cooTBeTcTBUU ¢ TpeboBanusamu ®I'OC HOO u
000.

2.4. CoBepIICHCTBOBAHHE MPEIOCTABISIEMbIX OMOIMOTEKON yCIyTr Ha OCHOBE BHEIPEHUS HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTUH U KOMIbIOTEpU3alUU OUOINOTEYHO-UH(POPMALIMOHHBIX TPOIECCOB,
dbopMupoBaHre KOM(MOPTHON OMOIMOTEUHOM CPeIbl MPU YCIOBHH KOMITBIOTEPU3AIUN OMOIHOTEKH.

2.5. TlononHenne u coxpaHeHue (HOHIOB OMOIMOTEKH YYEOHO-METOAMYECKUMU ITOCOOUSIMH,
oTBevamuM TpedoBanusaM peanuzauuun OIOC.

3. OCHOBHBIE ®YHKIINMU.

Jnist peanu3anuy OCHOBHBIX 337124 OMOIHOTEKa:

3.1. ®opmupyet hona 6MOIMOTEUYHO-UHPOPMAITMOHHBIX PECYPCOB IITKOJIBI:

- KOMIUIEKTYyeT (oHA  y4eOHBIMH, XYHOKECTBEHHBIMH, HAYYHBIMH, CIIPAaBOYHBIMH,
MEAarorn4yecKUMH W HAy4YHO-TIONMYJSPHBIMU JOKYMEHTaMH Ha OyMaXXHbIX M 3JEKTPOHHBIX
HOCHUTEISIX WH(POPMAIIHH;

- monoJHseT GoH HHPOPMAIIMOHHBIME pecypcamu cetu MuTepHet, 6a3amu U OaHKaMU TaHHBIX
JIPYIUX YUPEKICHUN U OpraHU3alui;

- OCYIIECTBIISET Pa3MEIlleHHEe, OPTaHU3aIMI0 U COXPAHHOCTh JOKYMEHTOB OMOINOTEKH.

3.2.0pranu3yer M BEIET CIPaBOYHO-OMOMMOrpaduyeckuil ammapar: KaTajlord, TeMaTHYeCKUe
KapTOYKHU, DJIEKTPOHHBII KaTaJoT;

- pa3pabaTeiBaeT peKOMEHIATelbHbIC OubIuorpadguueckne TmOCOOHsI CIUCKH, O030pHI,
yKazaresau U T. 11.);

- oOecrieunBaeT HHGOPMHUPOBAHUE TTOJIB30BaTeNeH 00 HHPOPMAIIMOHHON MPOIYKIINH.

3.3. OcymectBusier nuddepeHumpoBanHoe OUOINOTEUHO-UHPOPMAIIMOHHOE OOCITYKUBaHUE
00yJarouuxcs:

- IpeaocTaBiseT HHGOPMAIMOHHBIE PECYPCHl HA Pa3IMYHBIX HOCUTENSX Ha OCHOBE H3y4YeHUS
UX UHTEPECOB U UH(POPMAIIMOHHBIX IOTPEOHOCTEN;

- CO3JIaeT YCJOBUS JUIS peaju3allMd CaMOCTOSITEIbHOCTH B OOY4YEHHH, MO3HABATEIbHOM,
TBOPYECKOM AEATEIbHOCTH;

- opranuzyer oOyuyeHHe HaBbIKAM HE3aBUCHMOI'0 OMOJIMOTEYHOTO IMOJIb30BaTeNsl HHPOpPMaLUY,
COJICHCTBYET HWHTErpaluud KOMIUIEKCAa 3HAHWM, yMEHMH M HaBBIKOB pPAa0OTBHl C KHUTOH U
uHpopManuei;

- OKa3bIBaeT MHPOPMALNMOHHYIO TOJIEPKKY B PEIICHUH 3aay, BOSHUKAIOUINX B MPOIECCE UX
yueOHOi1, caM000pa30BaTEIbHOM U I0CYTOBON AEATENbHOCTH;

- OpraHMU3yeT MaCcCOBBIE MEPOIIPHITHS, OPUCHTUPOBAHHBIE HAa Pa3BUTHE OOIIECH W YMTATEILCKON
KyJIbTYpbl JIMYHOCTH, OKa3bIBAa€T COJECHCTBHE MNpPU OpraHU3allUyd BHEYPOUHOU JEATENbHOCTH,
opranuzyeMoi B ycioBusix peanuzanuu @I'OC HOO;

- COJIEWCTBYET WIEHAM I[eJaroruyeckoro KOJIJIEKTHBA M AJAMMHUCTPAILMM YUYPEXKJEHHS B
OpraHu3any 00pa3oBaTEIbHOIO MpoLecca U JoCcyTra 00y4aroImuxcsl.

3.4. OcymectBiser OMONMOTEYHO-MHPOPMALIMOHHOE  OOCIY)KMBAaHUE  IEJaroruuyecKux
pabOTHUKOB:

- YIIOBIIETBOPSIET 3aIIPOCHI, CBSI3aHHBIE C 00yUEHHEM, BOCITUTAHUEM H 3I0POBBHEM JICTEH;

- YJIOBJIETBOPSIET 3aIIPOCHI B 00JIACTH MEJarorn4ecKuX MHHOBALIUN M HOBBIX TEXHOJIOTHI];

- COZIeCTBYeT MPOoheCCHOHATFHON KOMITETEHIIHH, TIOBBIIICHUIO KBATU(HKAIINH;

- co3faeT OaHK MeAaroruueckoi MH(popMauu Kak OCHOBbI €IMHONW MH(OPMAIIMOHHOMN CITYKOBbI
YUPEKACHHUS, OCYIIECTBISET HAKOIUIEHHE, CHUCTeMaTH3alMio WHOOPMAIMK 10 TIpeaMeTam,
paszenaM u TeMawm;

- OpraHu3yeT JOCTYI K OaHKY MeAaroruueckoi MHPOpPMAaIu Ha JTFOOBIX HOCHUTEISX; TPOCMOTP
AIIEKTPOHHBIX BEPCUI TIeITarOTMYECKUX M3/1aHuM;

- OCYUIECTBJISET TeKyllee nHpopMupoBanue (AHU nH(OopManuu, 0030pbl HOBBIX MOCTYIUIEHUH U
nyOnuKanmii);

- CIOCOOCTBYET MPOBECHHUIO 3aHATHH 110 POPMHUPOBAHUIO HH(POPMAITMOHHON KYIBTYPHI.

3.5. OcymectBnsier nuddepeHupoBanHoe OUOINOTEUHO-UHPOPMAIIMOHHOE OOCITYKUBaHUE
poauTeneil 00yJaronuxcs:



- YIOBJIETBOPSET 3alpOChl IMOJb30BaTENEd U HMHMOPMUPYET O HOBBIX IOCTYIUICHHSX B
6ubnmoTteky, B ToM yncie crocodctByromux peanuzamuu @I'OC HOO u O0O0;

- KOHCYJIbTUPYET 110 BOIIPOCAaM OpPraHU3alMK CEMEIHOT0 YTeHHsI, 3HAKOMUT ¢ WH(opMaruen mno
BOCHUTAHUIO JCTECH;

- KOHCYJIbTHUPYET 110 BONpOcaM Y4eOHBIX U3JIaHUH JJ1s1 00ydaromuXxcs.

4. OPTAHU3ADUA JEATEJIBHOCTHU BUBJIMOTEKHU

4.1. Hanmnuue yKOMIUIEKTOBAaHHON OMOIMOTEKHY.

4.2. Ctpyktypa OMOIHOTEKH: a0OHEMEHT, OH K€ YUTAJIbHBIN 3aJ1, XpaHWIHIIE Y4COHUKOB.

4.3. bubimoreyHo-uHPOPMAITMOHHOE 00CITY)KHMBAaHHUE OCYIIECTBIISIETCS B OCHOBE OMOJIMOTEYHO-
UH(POPMALIMOHHBIX PECYpCOB B COOTBETCTBUU C Y4YEOHBIM M BOCIUTATEIBHBIM IUIAHOM
HIKOJIBI, TPOrpaMMaMu, MPOEKTaMU U IJIAaHOM paboThl OMOIUOTEKH.

4.4. CnoHcOpCcKasi TOMOIIb, TOJXy4eHHass OHOIMOTeKOW B BHJE LEJIEBBIX CpPEACTB Ha
KOMIUIEKTOBaHHE (OHJa U 3aKyNKy OO0OpyIOBaHHsS, HE BJeUeT 3a COOOHM CHIKEHUs
HOPMAaTHBOB M a0COJIIOTHBIX pa3MepoB (PMHAHCUPOBAHUS U3 OFO/KETA MIKOJBI.

4.5. OTBETCTBEHHOCTh 32 CHUCTEMATUYHOCTh M KAaYE€CTBO KOMILJICKTOBAHHS OCHOBHOTO (hoHaa
OMOMMOTEeKH, KOMIUIEKTOBaHHME Y4eOHOTO (OHJAa B COOTBETCTBHMU C (eaepaTbHbIMU
NepeyHsIMU Y4eOHUKOB M Y4eOHO-METOJIWYECKUX U3JaHUil, CO31aHHe HEOOXOAMMbIX
YCIIOBHUA ISl NIEATENBHOCTH OMOJIMOTEKH HECeT IMPEKTOp IIKOJIBI B COOTBETCTBUH C
YCTaBOM YUPEKICHUSI.

4.6. Pexxum paboThl OMOIMOTEKH OMNpENeNseTcss B COOTBETCTBUU C NMpPaBUJIAMU BHYTPEHHETO
pacnopsiika 00pa30BaTeIbHOT0 YUPEKICHUSI.

4.7. ITpu onpeneneHnn pexuma padoTbl OMOIMOTEKU PEyCMATPUBAECTCSI BbIJICIICHUE:!

- BpEMEHHU 17151 €KEeTHEBHOTO BBITIOJIHEHUSI BHYTPUONOINOTEYHOU pabOTHI;

- OJHOTO pa3a B MECSI[ - CAHUTAPHOTO [IHS, B KOTOPBIA OOCITYy)KHBaHWE MOJb30BATEICH HE

MIPOU3BOIUTCS;

4.8. B mensx o0OecreueHus pPalMOHATBHOTO HCIOJIB30BaHUS HH()DOPMAIMOHHBIX PECYPCOB B
pabote ¢ JneTbMU OMOIMOTEKA WIKOJBI B3aUMOJCHCTBYeT ¢ OMOIMOTEKaMU JAPYTUX
00pa30BaTeNbHbIX YUPEKICHUH palioHa.

5. YIIPABJIEHHE.

5.1.YnpaBieHue OHOINOTEKON OCYIIECTBISIETCS B COOTBETCTBHU C 3aKOHOJATENHLCTBOM PO,
cyObekToB P® 1 mITaTHBIM paclMCAHUEM IIKOJIBI.

5.2. O0u1ee pyKOBOJCTBO AEATEIbHOCTbIO OMOIMOTEKH OCYIIECTBIISET AUPEKTOP LIKOJIBI.

5.3. PykoBoacTtBO OMOIMOTEKON OCYIIECTBISET NeAaror-ou0ianoTeKkapb, KOTOpPBI HeECceT
OTBETCTBEHHOCTD B IpeziesiaX CBOEH KOMIIETEHIIMU Tepel AUPEKTOPOM IIKOJIbI, 00yJaIOIIMMUCS, UX
POIUTENSIMH 32 OPTaHU3AIMI0 M PE3YNbTaThl ACATEIBHOCTH OHOJIMOTEKH, B COOTBETCTBHH C
(GYHKIMOHATIBHBIMU OO0S3aHHOCTSIMU, HPEIYCMOTPEHHBIMU KBAJTU(HUKAIIMOHHBIMH TpeOOBaHUAMH,
TPYZOBBIM JIOTOBOPOM U YCTaBOM 00111€00pa30BaTENbHOIO YUPEKICHUS.

5.4. Ilemaror-6uGnuorekapp Ha3Ha4aeTcs JUPEKTOPOM  UIKOJBI, SBISETCA  YJICHOM
MEearoruyeckoro  KOJUIEKTMUBA W BXOJUT B COCTaB  IEJarorM4eckoro  COBETa
00111€00pa30BaTEILHOTO YUPEKACHUSI.

5.5. Meroandeckoe COMPOBOXKACHUE NEATEILHOCTH OMOIMOTEKH 00€CTICUnBAET CIEIUATUCT 10
y4eOHbIM (pOHIaM U HIKOJIBHBIM OUOIMOTEKaM YTIpaBlieHUs] 00pa30BaHMUA.

5.6. [Tegaror-6ubnrorexkappb pa3palaTbiBaeT u MPEJCTaBIsIET  PYKOBOJIUTEIIO
00111€00pa30BaTENLHOTO YUPEKACHUS Ha YTBEPKJIEHUE CIEIYIONINe JOKYMEHTHI:

- TIOJIOKEHHE O ONOIHOTEKE,

- IpaBUJIa MOJIb30BAHMSI OMOIMOTEKOM;

- MOJIOKEHHE O MUIATHBIX YCIyrax OMOIMOTEKH (€ClIM TaKHe YCIYTd MpelyCMOTPEHbI Y CTaBOM
IIKOJIBI);

- IUIAaHOBO-OTUYETHYIO JIOKYMEHTAIIHIO;

- 1uIaH paOoThl HA TEKYIIUN TOJ;

- aHaju3 paboThl OMOTMOTEKH IO UTOTaM TOJIa.



5.7. [Tenaror-6u0auMOTEKaph MOXKET OCYIIECTBISATH IMMEJArOTHYECKYI0 JICSITEIIBHOCTD.
CoBmMmerienrne OMOIMOTEYHO-UH(DOPMAIIMOHHON U MEIAarOrHuecKOi JeITeIbHOCTH OCYIIEeCTBISETCS
PabOTHUKOM OMOJIMOTEKH TOJBKO Ha TOOPOBOJIBHOW OCHOBE.

5.8. TpynoBble oTHOLIECHHUSI PAOOTHUKOB OMOIMOTEKH M 00LIE00pa30BATEIBHOTO YUPEKACHUS
PErylupyloTCsl TPYAOBBIM JOTOBOPOM, YCJOBHSL KOTOPOTO HE JIOJDKHBI MPOTUBOPEUYHUTH
3aKOHOJaTeNbeTBY PO 0 Tpyne.

6. IPABA U OBA3AHHOCTHU BUBJIMOTEKH.

6.1. PaboTHHK OMOIMOTEKU UMEET MIPABO:

- CaMOCTOSTENbHO BbIOMpATh (OPMBI, CPEACTBA U METOAbl OMOIMOTEYHO-UH(POPMALMOHHOTO
00CITy’)KMBaHUSI 00pa30BATEIBHOTO U BOCIUTATEIBHOTO MPOIECCOB B COOTBETCTBUHU C IENSIMU U
3aJlauaMHy, yKa3aHHbIMM B Y cTaBe yupexaeHus U [lonoxeHnun o mKkoapHON OUOINOTEKE;

- TPOBOAWTH B YCTAHOBJICHHOM NOpsAKe (aKyIbTaTUBHbIC 3aHATHS, YPOKH U KPYKKH
OMOIMOTEYHO-ONOIMOrpadUIecKuX 3HaHU HHPOPMAITMOHHOMN KYJIBTYPHI;

- OTIPENIENATh UCTOYHUKH KOMIUIEKTOBAHUS HH(POPMAIIMOHHBIX PECYPCOB;

- U3bIMaTh U PEaJIU30BbIBATh JOKYMEHTHI U3 (DOHJIOB B COOTBETCTBUU C MHCTPYKIHMEH MO y4eTy
oubmuoreynoro GoHxaa;

- ONpeAeisATh B COOTBETCTBMM C IPAaBUJIAMM I0JIb30BaHMsI OMOIMOTEKOW, yTBEP)KICHHBIMU
pyKoBoIuTENIeM O00I1e00pa30BaTENILHOTO YUPEKICHHUS, W TI0 COTJIACOBAHUIO C TPOQCOIO3HBIM
komuteToM M CoBeToM YupexaeHUs BUIbl U pa3Mepbl KOMIIEHCAlMM yiiepOa, HaHECEHHOIo
M10JIb30BATEIIMH OMOJIMOTEKH;

- y4acTBOBAaTh B YIPABJICHUU YUPEKICHUEM B MOPSJIKE, ONPE/ICIIEHHOM Y CTaBOM YUPEXKIECHUS;

- IMETh ©KETOIHBIA OTITYCK 72 KaJeHIapHBIX THEH W JOTOJHUTEIBHBIN OIIAYMBACMBbIH OTITYCK
B COOTBETCTBUM C KOJUIGKTUBHBIM JOrOBOPOM MeEXJy pabOTHHUKaMH U PYKOBOZICTBOM
00111€00pa30BaTEILHOTO YUPEIKACHUS TN HHBIMH JIOKQTbHBIMA HOPMATUBHBIMH aKTaMH;

- OBITh MpPEICTaBIEHHBIMU K Pa3IMYHbIM (popMaM MOOIIPEHMs, HarpajaM U 3HaKaM OTJIMYMS,
IPEIYCMOTPEHHBIM J1s1 paOOTHHUKOB 00pPa30BaHUs U KYJIbTYPBI;

- Y4acTBOBATh B COOTBETCTBUU C 3aKOHOAATENbCTBOM P® B paboTe 6MOINOTEUHBIX accoluanui
WM COHO30B.

6.2. PaGoTHUK OMOIMOTEKH 00s13aH:

- o0ecre4yuTh I0JIb30BATEISIM BO3MOXHOCTh pPa0OThl C HH(OPMAIIMOHHBIMU pecypcaMu
OMOINOTEKH;

- nH(OPMHPOBATH MOJIB30BATENEH O BUAAX MPETOCTABIAEMBIX OMOINOTEKON YCIYT;

- 00ecrneynTh HayYHYIO0 OpraHu3aluio (OHIO0B U KaTajaoros;

- ¢opmupoBaTh (QOHABI B COOTBETCTBHH C YTBEPKICHHBIMH (elepaTbHBIMU TEPEUHIMA
y4eOHBIX U3JIaHUH, TpeOOBaHUAM benepaabHbIX roCyJJapCTBEHHBIX CTaHJapTOB,
o0pa3oBaTeNbHBIMM  NpOorpaMMaMH  00I11e00pa30BaTEIbHOTO  YUPEKICHHs,  HMHTEpecaMu,
HOTPEOHOCTSIMH U 3aIIPOCAMU BCEX KaTerOpHil Mojib30BaTeNe;

- COBEpUIEHCTBOBATh MH(OPMALIMOHHO-0MOIMOrpaduueckoe u 6MOINOTEYHOE 00CTYKUBAHNE
HOJIb30BaTeNeH;

- obecreynBaTh COXPAHHOCTh MCIOJIB30BAaHUS HOCUTENEH MHPOpPMALUK, UX CHCTEMaTU3aLUIO,
pasMellleHue M XpaHeHHe, KJIacCU(pHUKAIMI0O  WH(POPMALMOHHOM  MPOAYKIUH;  HECTH
OTBETCTBEHHOCTh 32 PACHPOCTPAHEHHEe HWH(OPMALMOHHOM NPOAYKLIMH, NPHUHOCALIEH Bpes
310POBBIO M PA3BUTHIO 00Y4YAIOIINXCH

- obecrieynuBaTh PeKUM pabOTHl B COOTBETCTBUHU C MOTPEOHOCTSAMU MOJIb30BaTeNe U paboTon
00111€600pa30BaTEIBHOTO YUPEIKICHHUS;

- OTUUTHIBATHCS B YCTAHOBJIEHHOM IOPSJIKE MEepe]l PyKOBOAUTEIEM YUpexKIeHUs He pexe 1 pasza
B IOJ;

- TOBBINIATH KBATH(DHUKALINIO.

7.1IPABA U OBSI3AHHOCTH TIOJIb30BATEJIEM BUBJIHOTEKH.

7.1. [lonb3oBarenu OUOIMOTEK UMEIOT MPABO:

- MOJydYaTh TMOJHYH HHGOpPMAIUI0 O cocTaBe OuOIMoTedHoro ¢oHaa, WHPOPMAIMOHHBIX
pecypcax u MpeoCTaBIsIeMbIX OUOIMOTEKON yCIyTax;

- OJIb30BAThCS CIIPABOYHO-OMOIMOTpadhUIECKUM anmapaToM OMOINOTEKH;



- [I0JIy4aTh KOHCYJIbTAIIMOHHYIO IIOMOIIb B MOMCKE U BHIOOPE HCTOUHHUKOB HH(OPMALINK;

- TOJy4aTh BO BPEMEHHOE I0Jb30BAHME Ha A0OHEMEHTE M B YWTAJIBHOM 3aJIe IeYaTHBIC
U3JIaHUs, ayAMOBU3YyalbHbIE JOKYMEHTHI U IPYriue HCTOYHUKN MH(POPMAIIH;

- TOJy4yaTh TeMaTudeckue, pakrorpaduyeckue, yrouHsomue u oudauorpadpuiyeckue CrpaBKu
Ha OCHOBE (hOoH/1a OMOIHOTEKH;

- TOJIy4aTh KOHCYJIBTAIlMOHHYIO IMOMOINb B paboTe ¢ HH(OpManued Ha HETpagUIMOHHBIX
HOCUTEJSIX TpPH TOJb30BAaHUU DJIEKTPOHHBIM M HMHBIM OOOpYIOBaHHEM IIPH  YCJIOBUU
KOMIIBIOTEPU3ALHH;

- y4acTBOBaTh B MEPONPUSITUSIX, IPOBOIUMBIX OMOINOTEKOM;

- TI0JIB30BATHCS IJIATHBIMU YCIIyTaMH, HPEJOCTaBIAEMBbIMH OMOIMOTEKOH; COTJIACHO YCTaBy
yupexaenuss u  [lomokeHHIO O IUIATHBIX — yCOyraxX, YTBEP)KICHHOMY PYKOBOJUTENIEM
00111e00pa30BaTEeILHOTO YUPEKACHUS (IPU HAIMYKHU [JIATHBIX YCIIYT);

- oOpamarbcsa  uid  paspelieHuss  KOH(QIMKTHOW  CUTyallud K PYKOBOJAMTEIIO
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

7.2. [lonb3oBarenu OUOIMOTEKN O0S3aHBbI:

- co0oAaTh NpaBuiIa MOJIb30BaHUs OUOIHOTEKOMH;

- OepeXHO OTHOCUTHCS K NPOU3BENCHUSAM IedaTu (HE BbIphIBaTh, HE 3arubarh CTpaHMII, HE
JieaTh B KHUTaX NOJYEpKUBAHHUM, IOMETOK), MHBIM JIOKYMEHTaM Ha pa3JU4HbIX HOCHUTEISX,
000py/10BaHNUIO, UHBEHTAPIO;

- TOAJIEP)KUBATh TOPSJIOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTyIe OHOIMOTEKH,
pacIoI0KEHHU KAPTOTEK B KaTajaorax U KapToTeKax;

- IOJIb30BAThCS IICHHBIMH U CIIPABOYHBIMH JOKYMEHTAMH TOJBKO B IOMEIIEHUN OMOINOTEKH;

- y0eauTbcss TpU TOJIYYEHHH JOKYMEHTOB B OTCYTCTBUHU Je(EKTOB, a MPU OOHAPYKEHUU
npouHpopMupoBaTh 00 3TOM paboTHHKa OuOMMOTEKH. OTBETCTBEHHOCTh 3a OOHApPY)KEHHBIC
nedeKThl B CIaBAEMBIX JOKYMEHTaX HECET MOCJIETHUH M0Ib30BaTENb;

- BO3BpaIIaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH;

- 3aMEHATH JOKYMEHTHI OUOIMOTEKH B cly4yae WX YTPaThl WIM MOPYH UM PABHOIICHHBIMU JTHOO
KOMIICHCHUPOBATh yIIepO B pa3Mepe, YCTaHOBIEHHOM IPaBUIIaAMU TI0JIh30BaHUS OMOINOTEKOI;

-TIOJTHOCTBIO PACcCYUTATHCS ¢ OMONMOTEKOW M0 MCTEYCHHH Cpoka OO0ydeHHs Win padoThl B
0011e00pa30BaTEILHOM YUPEXKICHUH.

7.3. Ilopsiiok monb30BaHusl OMOTMOTEKOM:

- 3aIMCh 00yJaromuxcsl 0011e00pa30BaTEIbHOTO YUPEXKIEHUS B OMOIMOTEKY MPOU3BOAUTCS IO
npenocrasinenno  [IOPYUUTEJIBCTBA, 3amoigHEHHOTO pOAMTENSAMH B HHIWBUYaJIbHOM
MOpsI/IKE, TEAArOrH4ecKuX U WHBIX paOOTHUKOB 00I1€00pa30BaTEILHOTO YUPEKICHUS, POAUTENICH
o0yyaromuxcs - o nacmnopry;

- IepeperucTpays nojab3oBaTesieil OMOIMOTEKH TPOU3BOIUTCS €KEr0THO;

- JOKYMEHTOM, MOATBEPKIAAIOIIUM MIPABO MOJIb30BaHUs OMOIMOTEKOM, SABISETCS YNTATEIbCKUI
opmymsp;

- YUTATeNbCKUH (QOopMynsap (UKCUpPYET ATy BbIAauM I10JIb30BATENI0 JTOKYMEHTOB U3 (oHAa
OMOIMOTEKH U UX BO3BpAICHUS B OMOINOTEKY.

7.4. Tlopsiiok MOIb30BaHUS A00OHEMEHTOM:

- MaKCHUMaJIbHbI€ CPOKHU IOJIb30BaHMs JOKYMEHTaMM, Y4eOHHKAaMH, Yy4€OHBIMU MOCOOUSMHU -
yueOHBIN TOJ;

- Y4eOHMKH JUIsl y4YaIlMXCS BBIJAIOTCS POJUTENSIM, 3aKJtoyasi JOTOBOP IMOJIb30BAHUS CPOKOM
Ha y4eOHbIi ros. Crava ydeOHUKOB MPOU3BOAMTCS 10 HCTEUEHUHU CPOKa JJOTrOBOPA.

- HAY4HO-TIONYJIIpHAas, IT03HABaTeNbHAs, Xy0KECTBEHHAas tuTeparypa - 10 quen;

- IEPUOJNYECKHE U3/1aHNs, N3JaHKs TIOBBIILIEHHOTO CIIpoca - 5 JHEH;

- M0JIb30BATENIU MOTYT MPOUIUTh CPOK IMOJIb30BAHMS IOKYMEHTAaMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYI'MX MTOJIb30BATEIEH.

- 3aMEHATh JOKYMEHTHI, YU€OHUKH M y4eOHBIMH MOCOOMSIMH B Ciy4yae MX YTPaThl WIH MOPYU
TaKUMH K€ WU TPU3HAHHBIMU OUOIMOTEKON paBHOIICHHBIMH.

7.5. IlopsiI0K MOJIb30BaHUS YU TATBHBIM 3QJI0M:

- IOKYMEHTBI, IpeHa3HAYCHHbIE /Ul pPa0OThl B YUTAIBHOM 3ajie, Ha JIOM HE BBIAAIOTCS;

- SHIUKJIONIEIUH, CIIPABOUYHUKHU, PEJIKHE, [IECHHbIE U UMEIOIINECS B €IMHCTBEHHOM 3K3EMIUISIpe
JIOKYMEHTBI BBIIAIOTCS TOJIBKO ISt paOOTHI B UNTAILHOM 3aJIe.
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